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8. DATE REQUIRED
10. SERVICES REQUESTED (See item 2 of instructions)
11. ENCLOSURES (Check and identify)
13. ATTENTION RECEIVING OFFICE. - Please acknowledge below and return one copy to the requesting office within 5 work days. If required date in item 8 above cannot be met, please contact the individual named in item 9.
THE ABOVE REQUEST FOR SERVICES IS HEREBY ACKNOWLEDGED
INSTRUCTIONS
1.  The purpose of this form is to standardize requests for specific one-time services or information from contract administration and audit offices. It should be used in conjunction with any contract whether or not the contract has been delegated for contract administration or audit, and for services required on procurements that are in the pre-award phase. This form shall not be used to request pre-award surveys in lieu of Standard Forms 1403 through 1408, nor to delegate contract administration or audit functions covered by NASA Form 1430, 1430A, 1432, and 1433.
2.  The NASA Form 1434 should be completed as follows:
Block 1: Insert the Mission Directorate this requirement supports and the name of the program.  The Mission Directorates are: Human Exploration and Operations (HEO), Science Mission Directorate (SMD), Aeronautics Research Mission Directorate (ARMD) and Cross Agency Support (CAS) which includes Center Management and Operations (CMO)/Small Business Innovative Research (SBIR). If the requirement supports more than one Mission Directorate than specify each of the Mission Directorate's that are supported and the applicable percentage.  For all reimbursable efforts, specify the Mission Directorate the requirement supports and include -CASR after the Mission Directorate to designate that this is a reimbursable..  If the requirement supports one of the efforts under CAS (CMO, and SBIR) then the Mission Directorate shall be designated as CAS- CMO, or CAS-SBIR.  If the CAS efforts are reimbursable then the Mission Directorate shall be designated as CASR-CMO or CASR-SBIR.
Block 2: Insert the appropriate office and include the name of POC and phone number, if available.
Block 3: Insert Name, center, telephone number, fax number, and E-mail address of requester.
Block 4: Insert contractor's name, address, POC, phone number, fax, and E-mail address of POC.
Block 5: Insert contract/agreement/order number.
Block 6: Insert proposal, RFP, or modification number reference if not enclosed.  This would include contractor's proposal that was sent directly to DCAA.
Block 7: Insert contract type, dollar value and period of performance.
Block 8: Insert required date for written and/or verbal report.
Block 9a: Insert name, address, phone, fax and E-mail for NASA's POC.
Block 9b: Insert name, address, phone, fax and E-mail of contact for copy of negotiation memorandum.
Block 10: Check the services requested from the following:
a.  Specific Cost Information (e.g. Rate Checks). Include an explanation of what can be requested. Examples of such information include recent costs for specific production items or lots; established pricing formulas such as for spare parts or other logistics items; established prices for standard components; and current rates for labor, indirect costs, per diem, etc. The information will be limited to what DCAA already has in its files.  No additional effort will be performed and no opinion provided.
b.  Application of Agreed-upon Procedures. Applications of agreed-upon procedures are performances of procedures agreed-upon with the contracting officer at the start of the engagement. DCAA will disclaim any opinion. Procedures are the steps that will be performed. In an application of agreed-upon procedures, the contracting officer, not the auditor, is taking the responsibility of establishing the scope of the application of agreed-upon procedures, because the contracting officer has the best understanding of his/her specific needs. The adequacy of the procedures to be performed is the responsibility of the contracting officer. The auditor will not do anything more than the procedures specifically identified. An example of the type of procedure that could be requested is: Compare proposed labor rates and indirect rates No xxx, dated xxx, from xxx to the current actual rate data for Contractor Y through July 31, 2008 or FYE 08.  DCAA will report any difference, but will disclaim an opinion.
c.  Audit of Part of a Proposal.  Audits of part(s) of a proposal are examinations conducted to express an opinion on one or more parts of a pricing proposal, but not on the entire proposal. A part of a proposal may be an entire cost element, for example, labor costs which encompass both the labor rates and the labor hours, or only part of a cost element, for example, specified labor rates or material loading factors. Audits of part(s) of a proposal may be conducted on proposals based on cost or pricing data and on proposals based on information other than cost or pricing data, if that information is cost data. DCAA will not examine and express opinions on proposals based on information other than cost or pricing data if that information is price or sales data.  
d.  Cost Realism. This is considered an Audit of Part of a Proposal. Cost realism analysis means an evaluation of the overall costs in an offeror's proposal to determine if costs: Are realistic for the work to be performed, reflect a clear understanding of the requirements, and are consistent with the various elements of the offeror's technical proposal. The goal of a cost realism analysis is to ensure that the proposed costs are not significantly understated or overstated. DCAA will provide an opinion on the proposal.
e.  Complete Proposal Audit. Examination of an entire proposal. If the contracting officer has any concerns over any particular items they should be discussed with the auditor and spelled out in a continuation sheet attached to the request.
f.   Accounting System. To determine if the offeror's accounting system is acceptable for the award of a prospective Government contract or if a contractor has already been awarded a contract, to determine adequacy and suitability of the contractor's accounting systems and practices for accumulating and billing costs under Government contracts.
g.  CAS Disclosure Statement. To determine if the offeror's CAS disclosure statement is adequate and in compliance. 
h.  Adequacy of Systems (estimating, procurement, compensation, etc.).  To determine if the offeror's systems such as estimating, procurement and compensation are acceptable.
i.   Financial Capability. The purpose of this is to determine if the offeror/contractor has the financial resources to perform on Government contracts in the near term. This should be requested at the same time that an audit of a proposal or parts of a proposal is requested. 
j.   Other. (Specify and explain on continuation sheets if necessary).
3.  Where practical, distribution of this form should be done by E-mail. The form should include at least the following, but may be adjusted to satisfy NASA contracting officers or servicing organizations:
Original and 1 copy to the servicing organization.Information copy to the cognizant auditor if service is requested of a contract administration officer or an information copy to the contract administration office concerned if service is requested of the cognizant auditor.Information copies to cognizant DCAA on-site Procurement Liaison Auditors, if applicable.
4.  The requirement for use of this form does not preclude the use of oral requests when there is need for expedited service; however, such requests should furnish most of the information contained on the form and should request written acknowledgment to include the data shown in items 17 through 22. Oral requests should be confirmed by use of this form.
 
Block 11: Check the appropriate boxes for attachments to this request.
Block 12: Provide name and location where informational copies are being sent.
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